
CODE OF CONDUCT 

 

 

 

This code sets the standard of professional behaviour expected of employees, contractors and stakeholders to 

promote and maintain confidence and trust in the performance of duties. The purpose of this code is to provide an 

ethical framework for decisions, actions and behaviours and outlines the principles of conduct expected. 

 
All employees/contractors and stakeholders are expected to perform their duties with efficiency, fairness, impartiality, 

integrity, honesty and compassion. 

 
Honesty and Integrity 

 
• Act honestly and ethically in all situations involving clients, Employees/Contractors and Stakeholders. 

• Observe the highest standard of honesty and integrity, and avoid conduct which might suggest otherwise. 

 
Performance of Duties 

 
• Work is to be carried out efficiently, economically and effectively, and the standard of work reflects favourably 

for both the employee and the company. 

 
Fairness and Equity 

 
• To treat others fairly and equitably and to make decisions for the common good of clients, 

Employees/Contractors and Stakeholders. 

• Treat colleagues with respect, courtesy, honesty and fairness, and have proper regard for their interests, 

rights, safety and welfare. 

• Consider all relevant information with honesty, fairness and impartiality. 

 
Conflict of Interest 

 
• Employees/Contractors and Stakeholders will ensure that there is no actual (or perceived) conflict of interest 

between their personal interests and the impartial fulfilment of their personal duties. 

• Employees do not use work time for private gain. 

• While employed with FlexiStaff, you will not accept employment with another organisation that is a supplier, 

competitor, or engage in any other employment that could be in conflict with the interest of the company. 

 
Confidentiality and Privacy 

 
• Uphold confidentiality and privacy of information throughout the company and/or its stakeholders in 

accordance with our privacy policy 



CODE OF CONDUCT 

 

 

 

Honesty and Integrity 

 
• Act in accordance with all legal, statutory and government requirements 

• Adhere to policies, practices and procedures of the company 

 
Safe Working Environment 

 
• Employees/Contractors and Stakeholders have a duty of care of their own safety and health and of others that 

maybe affected by their actions. 

• Contribute to a harmonious, safe and productive environment and culture. 

• Comply with OSH legislation requirements and company and client OSH policies and procedures 

 
Use of Resources 

 
• Act in a responsible manner applying diligence when utilising resources, materials, office facilities 

and equipment 

 
We expect all Employees/Contractors and Stakeholders of the company to conform to the behaviours identified in 

this document and to report any occurrences that breach this code. Failure to do so may result in disciplinary actions 

and/or penalties. 
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Company Director Date 
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